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SUBJECT: Student Tnvel

Enclosed h€rcwith are t\r,o folm documents that may be used whenever students are engaged in a College course, prognm or
sponsored activity (oth€r than sponsored athletic evenB) that involv$ travel anay from the campus. The fiFt such folm should b€
used for th€ dom€stic Favel of students; the second should b€ used for all intemationsl travel. Any deviations to thesc foims, ot the
use of substitute forms dealing with studcnt travel, must be pre-approved for use by $e omce of Legal Afrairs.

In order to maintain prop€r institutional control over the intemational travel ofoul students and other students participating in our
intemational prognms, please b€ advised that all such travel must be processed through the College's Ccnt€r for Intemational
Education. ln addition, the faculty adviser or program dirEctor for each intemational activity involving students must coordinste and
consult with the Director of the Center. The Dir€ctor, in tum, will perform a r€view of thc planned activity and its consistency wilh
our policies and procedues. This pfocess, we b€lieve, will better serv€ to prctect th€ interesB of stud€nts, faculty, and the College.

Please considerthis memomndum efTective upon receipt.

Thank you.

Encl.


