Using WebMail to Access your Edisto Email Account

Setting your password and logging in: WebMai l
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The first time you log into Cougar Trail, you can
| __—"| access your CofC email address and set your
password.
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To access the WebMail log in, go to B bt i o=

http://webmail.cofc.edu or use the webmail link on
the “current students” section of the College of WebM El'il
Charleston website www.cofc.edu. Collegg of Charleston
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Type your CofC e-mail username.

Select “Edisto.cofc.edu” from the drop down box.
After entering your password, click Login and
Check EMail.
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Reading your mail:

2} CofC Webmail - Inbox - Microsoft Internet Explorer: ‘ZHE‘E‘
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Fle Edt Yew Favorles Took Help ]

Q- ©- B @G P e @35 B-UK S Once you are logged in, you may read your e-mail
PP T ' S8 s messages by clicking on the subject.
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New WehMail User Questions

* How do [ get an account?

WebMail Lot s v 10 Note that in the status column, all mail represented

* My emailis ot forwarding to my Vahoo accoust,

College of Charleston i e ay el 1 by an open envelope is mail that you have already

ZATER read. New messages are indicated by a closed

S ——— — T envel_ope. A paper clip beside the subject of an
D] [Pzt ions | couoppcnsans, et s e [ e-mail indicates an attachment.
: |:| = % f LM Thu, 23 Feb 2008 9:00:37 EST 5,257
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O|=| |cofc arts Events “McCauley, Nandini” Wed, 22 Feb 2006 14:15:44 EST [5,990 .
O|=| | community Watch Alert LCCD"I’H”‘W”“U”‘TVM‘E’? Tue, 21 Feb 2006 15:27:34 EST 12,331 You Can keep Importa‘nt messages
|| (o itz o 5 [, e B ¥ organized by saving them in
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2 CofC Webmail - Read Message - Microsoft Internet Explorer,

Reply, forward, or delete mail here. ol b s B B : — :
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A
New WehMail User Questions
*How do I get an account?
* [ forgot my password, what do ] do
* My email is not forwarding to my Yahoo account

< ~ *How dnladdfremm.re aforward on miaccount?
To write a message, click Compose Message. 3 e
Current Folde: INBOX | Read Message

< £ h
ptest@edisto.cofc.edu Reply to Al ][ Forni |
Wed, 01 Mar 2006
11:59:41 EST From: 'Parker, VYernica R." <Parkerd@cofc.edus [] Show full message header | —

To: "Faculty And Staff listsery” <FacultyAndStaff@cofc.edus, "Enrolled Students’ <ENRL- P
mlgcofoedu> Erinter-Friendly Version

Enter the e-mail address of the recipient and

the subject of the message. After typing your
message, click Send Message (located at the
bottom of the e-mail).

/

Date: Yed, 01 Mar 2006 0:30:06 EST
Subject: Safety Tips

} ) “CRIME PREVENTION BEGINS WITH YOU”
You can also select Save Draft if you wish to

continue working on a message at a later time
before sending it.

If you are renting an apartment/house and plan on being gone for Spring Break contact your local
Law Enforcement Agency to perform a check of your premises until you return. If you reside within
the city limits of Charleston contact Charleston Police Department at

953-7454, if you do not know which agency to contact call me, Det. Parker at $53-7337, T will
provide you with information to determine which jurisdiction you reside in.

Remember to take advantage of Operation I.I). and mark all valuables, this is a service provided 3
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Opening attachments and sending attachments:

A CofC Webmail - Read Message - Microsoft Internet Explorer

Attachments are listed below the subject line of e-mails.
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Address [ €] httpjwebmalz.cofc dufermumail.Fegitfold Oxapassed iable=1 1356391231 3238 Fold) 0% v[Beo ks ? . . . . .
Google - 5] G seuch - @ | P D0bkded | B chedk - T Atk - > @ attachment or save it to a location. (If you choose to save it to a location, you will
Current Folder: INBOX | Read _ o then SDECify the exact |0Cﬁti0n.)

Message

ptestwedisto.cofc.edu Fleply to Al J -

22 Mar 2006
11:11:59 EST Frarn:

“Lindroth, Laura" <Lindrothl@cofc.edu = Essage header

To: "Faculty And Staff listsery”

e T e AT To send an attachment, begin composing a message and select Add/Show
_ Attachments.

Subject: Poverty & Politicsg
Attachments: GEP Poster.doc

Two weeks of FANTASTIC events hegin next week (see attachment for full descriptions) The attaChments box Wi” then appea‘r at the bOttom Of your e_ma‘il'

These would be great seminars for students to eam extra credit!

Also, please note that as part of the event on the Measles Yaccine Initiative on April 5, 1 1 1
EILIdE:IS will he‘s;l\imtg rihEn:S a‘ﬂd handi;g ntut information in Cuugar‘M;\l hetweSH 10-2 CIICk browse to seIeCt the fl Ie you WISh to attaCh'
tonday-Thursday of the first week of April. For $1 you get a cool metallic ribbon (white with =
red _pu\ka dots--looks like measles) amd_, more im_pnrtam\y, you will be vaccinating one child R . . .
against measles—-a lsading worldwide killer of children under the age of five When you Iocate and C|ICk on the f||e you Want’ C|IC|( Open to Select it. That
The Global Awarensss Commitiee & Office of Intercultural Pragrams filename will now appear in the attachments box.
| > -

= Click Upload File and wait for the file transfer. After the file has uploaded, you
may send your e-mail message.
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A CofC Webmail - Compose Message - Microsoft Internet Explorer

2 CofC Webmail - Compose Message - Microsoft Internet Explorer
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O Request a dE|IVE
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i 4 Attach one or more files on your harddrive to your message by clicking the "browse”
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Logout .
[ Rich-» L
< | S - Send Message Spell Check Save Draft
=1 =5 v
& @ Internet ® Internet

Remember to Logout when you are finished!






